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Trach Soan thio Kiém tra Phé duyét
nhiém
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Chir ky — Ay

Ho va tén | ThS. Huynh Thi Thu Thiao | ThS. Bli Thanh Long | TS. Phan Phién
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. ‘n A . Quyén Béo cao**
STT Trach nhiém/nhiém vu dwgc giao han* D& chidao | DA bitt
I. Nhi€ém vu/trach nhiém dwoc giao, mirc do quyeén han twong rng va che do bao cao
1 Nam virng '(iac Izhan hé bo‘A sungi, bién 1 GDTV PGDTV
muc, thu vién s6 trong phan mém
2 | Xay dung CSDL mén hoc 2 GDPTV PGDTV
3 | S6 hoa sach, bdo — tap chi 1 GDTV PGDTV
4 | S hoa luan 4an, luan vian, khoa luan 1 GDTV PGDTV
5 | Tra ctu tai liéu khi cac khoa dé nghi bd 1 GDTV PGDTV
sung
6 | Guidanh muc sach vé cac Khoa 2 GbTV PGDTV
7 Tiép nhan danh muc sach tir cac Khoa 2 GDTV PGDTV
g Phu trach, cung cap'tval ligu kh1 tru:(')'ng 1 GDTV PGDTV
m¢& ma nganh, B kiém tra, ki€ém dinh
9 | Xuat dit liéu khi c6 nhu cau 1 GbTV PGDTV
10 | Phu trach Phong Internet, Phong Ty hoc 1 GDTV PGDTV
11 Quan ly CSVC, trang thiét bi Tang 1 Thu 1 GDTV PGDTV
vién CS1

I1. Ché d9 bio cio ciia vi tri cong viéc nay (danh dau X):

CINgay OTuan XIThang OQuy XINam hoc Hoc ky | CONam Lbot

II1. Yéu ciu cia vi tri chirc danh

Céac yéu cau

Trinh d¢ hoc Ky nang Kinh nghiém Khac
Hocvi | Chuyén nganh Ngo? ! Tin hoc
ngir
Cu nhan | Chuyén nganh Trinh d6 | UDCNTTCA CAn than. i mi
Thong tin Thu B DN ’
e N nhiét tinh, ham
vién; Luu trir hoc. hoi, tu
va Quan tri nang cao trinh
van phong; do
Quan tri Dich '
vu Du lich va
L{r hanh

TV.MAiu bio cio dinh kém (phu trach bao cio nao thi dinh kém mau bio cio d6)

Mau bao cdo cong viéc theo hoc ky

Ghi chu:

- Muec 1: duoc quyén thue hién nhiém vy sau do bado cdo lai cho cdp trén tryc tié’p va chiu trach nhiém trudc

cdp trén vé cong viéc tuong ung.

—  Muec 2: phdi xin y kién ciia cdrp trén truc tié’p truoc khi thuc hién nhiém vu.

M0 ta cong viéc — Thu vién — Cap nhat nadm 2023
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—  Mike 3: Phai Xiny kién cap trén truc tiép trude ki thuee hién Va chiu tréch nhiém lién quan
**Ghi cha:
—  Dé chidao: bdo cao cho vi tri nay dé xin y kién chi dao;
—  Dé biet: bao cao chi mang muc dich thong tin dé biet.

M0 ta cong viéc — Thu vién — Cap nhat nadm 2023
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